(Example of Housekeeping Schedule for Living Historic Site)

Daily – High traffic, high risk areas 

· Sweep floors, vacuum and shake out reproduction carpets. 

· Dust using slightly dampened J-cloth or other soft non-abrasive cloth.

· Wash any items that have been used for food preparation, storage or serving. 

· Clean windowsills of: flies, cobwebs, and dead leaves.

Weekly 

· Vacuum entire building; dust all artifacts.

· Wash floors when necessary.

· Systematic building inspection using checklist should be conducted by trained staff. High risk areas include: damage to the structure, roof and window leaks, evidence of infestation, areas in need of cleaning, tarnish or finger prints on metal artifacts, any environmental problems. 

· Document any problems and act to correct them.

· Remove ashes from wood burning stoves.

· Change any display perishables such as fruit or bread. 

Monthly

· Clean interior of windows.

· Clean and apply protective coatings to artifacts that require it. Example: washing ceramics in a weak Orvus and water solution. (Not to be used for repaired pieces, unstable glazes, or porous material.)

· Clean Ironware. Light surface rust can be removed with .0000 steel wool.

· Dust ceilings walls and woodwork.

Biannually

· Thoroughly clean in spring and fall. Furniture should be moved, curtains and linens washed.

Spring

· Wood burning stove maintenance: clean stove and pipes, replace or clean rusty pipes.

· Replace organic materials such as dried flowers and herbs.

· Clean both exterior and interior of windows.

· Clean the picture glass and dust behind hanging pictures.

· Wash floor with clear water and dry promptly using dry-mop. Wax painted or varnished floors with Aerowax or Treewax paste wax.

Fall

· Remove edible or mold prone material from the building. This includes all foods, plants, and animal protein based artifacts such as fur, horns, bone, shell, leather, textiles, hair, and if possible wooden artifacts. Valuable artifacts should be properly packaged and stored for winter. The building should be inspected every six weeks during off-season. 

